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	Maine State Archives

284 SHS, Augusta, ME 04333-0084

recordsmanagement.archives@maine.gov
Records Center Disposition Notification to Destroy Records



              Media type to be destroyed:   FORMCHECKBOX 
 PAPER      FORMCHECKBOX 
 DIGITAL      FORMCHECKBOX 
 ROLLFILM      FORMCHECKBOX 
 MICROFICHE
	To Records Officer:
	Date: 
	Page:  

	
	
	

	Department Name:  
	Bureau/Division Name:
	Dept No.
	Unit/Subunit No.

	
	
	
	

	Schedule No.
	Series No.
	Retention
	Series Title

	
	
	
	


The following records located in the Maine State Records Center will be destroyed upon 

return of signed disposition in accordance with authorized records retention schedules.
	Transmittal No.
	Box No.
	Notes
	Inclusive Dates

         From                      To
	Disposition 
Date
	Complete
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Please return a signed copy to Records Management within ten days.  Maine State Archives reserves the right to destroy records that have passed their retention date by 10 months.  Archives involvement occurs when the generating agency refuses to respond or sign off on the destruction of the records. If you have any questions concerning this notification, please contact us at:  recordsmanagement.archives@maine.gov 
	AGENCY RECORDS OFFICER AUTHORIZATION
__________________________________________________________               _______________________________________

Signature                                                                                                                     Date


	Maine State Archives Use Only

	Records Center Disposal Signature


	Date


	Records Center Supervisor/Verification Signature


	Date
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